The Micklegate Ecclesiastical Trust

Grant Application Form

This application form should be used alongside the Grant Making Policy. All questions should be answered in BLOCK CAPITALS or typed. Applications are presented to the trustees four times a year.

Once complete, post or email your application form and supporting documents – details below. 

Address:	Mr A Kingaby-Daly
		Treasurer
		The Micklegate Ecclesiastical Trust
		Vicarage Chambers
		9 Park Square East
		Leeds LS1 2LH

Email:		info@micklegatetrust.org

Please note that the Trustees will not normally provide grants for work-in-progress or work that has already been completed. Where an application is not successful, the charity does not undertake to give reasons.

Applicant (i.e., the body or organisation applying for the grant)
We will only use your legal name in our correspondence. Attach a copy of your charity scheme, constitution or governing document with the application.

Name
	[bookmark: Text1]     



Address
	[bookmark: Text2]     

	[bookmark: Text3]     
	[bookmark: Text4]Postcode:      



Organisation type						 Charity registration number (if applicable)
	[bookmark: Text5]     
	
	[bookmark: Text6]     



If this application is from a consortium of organisations or partners, please list the organisations
	[bookmark: Text7]     



Correspondent (i.e., the person for communications)
Title			First name				 Surname
	[bookmark: Text8]     
	
	[bookmark: Text9]     
	
	[bookmark: Text10]     



Position held in the organisation
	[bookmark: Text11]     



Contact address (if different from the above address)
	[bookmark: Text12]     

	[bookmark: Text13]     
	[bookmark: Text14]Postcode:      



Telephone number				Email address
	[bookmark: Text15]     
	
	[bookmark: Text16]     



Organisation aims and activities
What are the main activities of your organisation?
Tell us what your organisation does. How does your organisation meet its aims and objectives?
	[bookmark: Text17]     



Project details
Project title
	[bookmark: Text18]     



Where will the project take place
	[bookmark: Text19]     



When is the project expected to:
	      Start
	[bookmark: Text20]     
	
	End
	[bookmark: Text21]     



Describe the project you wish supported (maximum 500 words)
	[bookmark: Text22]     



Please select from the list of our areas of funding which this project meets (tick all that apply)
	[bookmark: Check1]|_|
	Religious work of the Church of England in the parish of Holy Trinity Micklegate

	[bookmark: Check2]|_|
	Charitable work of the Church of England in the parish of Holy Trinity Micklegate

	[bookmark: Check3]|_|
	Repair and maintenance of Holy Trinity Church, Micklegate

	[bookmark: Check4]|_|
	Repair and maintenance of St Martin-cum-Gregory Church, Micklegate



Why is the project needed?
	[bookmark: Text23]     



Who will benefit from this project?
	[bookmark: Text24]     



Give details of any consultation undertaken in planning your project with either the wider community or target audience for the project (e.g., parish or deanery plan, business plan or questionnaire)
	[bookmark: Text25]     



How many people do you estimate will be positively impacted by your project? (maximum 250 words)
	[bookmark: Text26]     



What outcomes and impacts do you hope the project will achieve? (maximum 250 words)
	[bookmark: Text27]     



How does your organisation plan to ensure ongoing viability of this project?
	[bookmark: Text28]     



For capital and building projects only
For capital and building projects, please supply the architect’s and/or surveyor’s and/or conservator’s specifications or other technical details of the proposals. Please note that a Quinquennial or Building Inspection Report is not a substitute for an architect’s specification. Photographs of any conservation or renovation are also helpful.

	Is planning permission required?
	[bookmark: Check5]|_|
	Yes
	[bookmark: Check6]|_|
	No



If yes, indicate the status of the application with dates
	     Applied for
	[bookmark: Text29]     
	
	Granted 
	[bookmark: Text30]     



	Outline/Full/Listed Building
	[bookmark: Text31]     



	Do you require a Faculty or other DAC approval? *
	[bookmark: Check7]|_|
	Yes
	[bookmark: Check8]|_|
	No


* This is applicable to Church of England churches only.

If yes, indicate the status of the application with dates
	     Applied for
	[bookmark: Text32]     
	
	Granted 
	[bookmark: Text33]     



Organisational finance
Enter the total income and expenditure for the previous financial year as shown in the accounts. A copy of your most recent annual report should be provided with this application. A copy of recent management accounts (or draft accounts) should also be provided if the accounts are more than ten months old.

	Year Ending
	[bookmark: Text34]     

	Total income
	[bookmark: Text35]     

	Total expenditure
	[bookmark: Text36]     

	Surplus/deficit
	[bookmark: Text37]     



Project costs
In your project costs, if you have obtained quotes, supply these with your application.
If the grant is to fund a salaried post, provide the job description for that post with your application.

	Total cost of project
	[bookmark: Text38]     

	Total amount raised so far
	[bookmark: Text39]     

	Total grant applied for
	[bookmark: Text40]     



	Do the project costs you have provided include VAT?
	[bookmark: Check9]|_|
	Yes
	[bookmark: Check10]|_|
	No


For listed building projects, VAT can potentially be reclaimed via the Listed Places of Worship Grants Scheme. For more information is available from the Department for Digital, Culture, Media & Sport.

	Is the costing based upon tenders or an estimate?
	[bookmark: Check11]|_|
	Yes
	[bookmark: Check12]|_|
	No


If you have obtained quotes, supply copies or summaries these with your application.

If you have funds in place, what is the source of these funds? (e.g., reserves, grants, fundraising events, legacies, sale of assets, loans).
	[bookmark: Text41]     



State any fundraising plans for the project
	[bookmark: Text42]     



If the grant request is over a period of more than one year, give the amounts you are requesting for each year.
	[bookmark: Text43]     



If the grant applied for is less than the total cost, how will you fund the shortfall?
	[bookmark: Text44]     



If the grant application is not successful, what will happen to the project? 
	[bookmark: Text45]     



If applicable, how do you intend to fund the project when the grant(s) have expired?
	[bookmark: Text46]     



Declaration
I confirm that all information in the application form and accompanying documents is, to the best of my knowledge, true and correct.

	Signed
	
	
	Date
	[bookmark: Text47]     




Application checklist

	[bookmark: Check13]|_|
	Completed and signed application form

	[bookmark: Check14]|_|
	Charity scheme, constitution or governing document

	[bookmark: Check16]|_|
	Most recent Annual Report and Accounts

	[bookmark: Check15]|_|
	If the above document is more than ten months old, also send a copy of your organisation's recent management accounts or draft accounts

	[bookmark: Check17]|_|
	Any quotations/summaries where applicable

	[bookmark: Check18]|_|
	Any job descriptions and plans for recruitment where applicable

	[bookmark: Check19]|_|
	Any further supporting information deemed appropriate



Once complete, post or email your application form and supporting documents – details below. 

Address:	Mr A Kingaby-Daly
		Treasurer
		The Micklegate Ecclesiastical Trust
		Vicarage Chambers
		9 Park Square East
		Leeds LS1 2LH

Email:		info@micklegatetrust.org

Form version 1 (March 2023)
